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MOJIOKEHHE O HIKOJIbHOM BUBJIHOTEKE

1. O6mue monoKeHUust
1.1. buGnmoTeka SBISETCS CTPYKTYpHBIM monpasieneHneM MOBY «Cy3zanoBckas COILI»
(manee — BromkeTHOe y4pexIeHHeE), Y4aCTBYIOIIHM B y4e0HO-BOCIIUTATEILHOM IIPOIIECCE B
UenaX ofecredyeHHsi IpaBa YYacTHHKOB 0Opa3’oBaTeBHOTO MpOLEcca HAa OeCILIaTHOE
T0/Ib30BaHKEe OUOIHOTEUHO-HHDOPMALIHOHHBIME PECYPCAMH.

1.2, JlearensHocTh OGHOMHOTEKH OTpakaeTcs B ycTaBe BHOIKETHOro YUpEeXKACHHUS.
ObecneyeHHOCTh OUOIHOTEKH y4eOHBIMH, METOIUYECKUMH H CIIPaBOYHBIMH JIOKYMEHTaMH
YYHTBIBAETCS NIPH JIMIIEH3UPOBAaHUHU BIOKETHOTO yUpexaeHus..

1.3. Iemn GuOIHOTEKH COOTHOCATCA C IEMSIMH BrOIKETHOro y4YpexaeHHs: (OpMHpOBaHHE
oOmIedl KynbTyphl JHYHOCTH OOYYalOMMXCS HAa OCHOBE YCBOEHHS 0OS3aTeNbHOrO MHHHMYyMa
conepxaHus 061e00pa3oBaTeIBHBIX IPOrPaMM, UX adaNTalHs K KHU3HH B OOLIECTBE, CO3aHHE
OCHOBBI /I OCO3HAaHHOTO BHIOOpPa M IOCIEAYIOIIET0 OCBOEHHS IPO(pECCHOHATBHBIX
00pa3soBaTebHBIX TPOTPaMM, BOCIHTaHHE TPAKIAHCTBEHHOCTH, TPYIOIIOOHS, YBOXKEHHS K
npaBaM M CBOOOZaM 4YeloBeKa, JOOBH K OKpyXaoomed mpupoxe, Pomuue, cemse,
(opmupoBaHHe 310pOBOro 06pa3a KU3HH.

1.4. BubimoTexa pyKoBOICTBYETCS B CBOEH AESTENHHOCTH (heepaIbHBIMA 3aKOHAMH, yKazaMH U
pacnopsoxeHusvMu IIpesunenra Poccuiickoii deneparii, I0CTAHOBNEHAAMH H PacIIOPIKEHHIMHA
Ipasutenscrsa Poccuiickoit Menepannu 1 HCIOTHATENBHBIX OPraHOB CyGBEKTOB Poccmitckoit
Qenepalny, PELICHHSIMH COOTBETCTBYIOIIEr0 OpraHa YIpaBIeHHsS O06pasoBaHHEM, YCTABOM
bromxeTHoro yupexxnenus.

1.5. JlesrenbHOCT OHONMMOTEKH OCHOBBIBaeTCS HAa MNpPUHIMIAX NEMOKDATHH, TyMaHH3Ma,
OOIIEOCTYIHOCTH,  MPHOPHTETA  OOIIEYENOBEYECKHX —IEHHOCTEH, TIpaKIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JINYHOCTH.

1.6. IlopsnoK 10Ib30BaHMs HCTOYHHUKAMK HH(MOPMAIIHH, TIEpeUeHb OCHOBHBIX YCIYT U YCJIOBHS
HX IPENOCTaBICHUs onpenenstores [lonoxennem o 6ubnmoreke BromkeTHOro yupexaenus u
NpaBUIaMH  TIOJB30BaHUs OHMONMOTEKOH, YTBEPXKACHHBIMH pYKOBOIMTENEM bBIOIKETHOro
YUpEXKICHHUS.

1.7. Opranusauus o6CITy)KHBaHHS y4aCTHHKOB 00pa3oBaTeIBHOTO MpoLecca IIPOU3BOJUTCS B
COOTBETCTBHM C MpPaBHJIAMH TEXHHKH O0€30MaCHOCTH M IIPOTHUBOIOXAPHBIMH, CAHHTAPHO-
TMTHEHUYECKUMH TPeOOBaHHUIMH.

2. OcHOBHbBIE 321a4H
OCHOBHBIMH 33/1a4aMH OUOTHOTEKH SBJISIOTCS:

2.1. obecrieyenne yyacTHHKaM 0Gpa3oBaTENBHOTO IIPOECCA - 00YYAIOIUMCS, [€arOrHYeCKHM
paboTHHKaM, pOAMTENSAM (MHBIM 3aKOHHBIM TPEICTABHTENSM) OOYYAIOLIMXCS (manee -
NONB30BATeNSIM) - [OCTyna K HHGOPMAlWH, 3HAHUSM, HAEAM, KyJIBTYPHBIM LE€HHOCTSM
IIOCPENICTBOM ~ HCIIONIB30BaHHs  OHOIMOTEYHO-MH)OPMALMOHHBIX  PECYPCOB  BIOIKETHOTO
YUPeXKINCHUS HA PA3IMYHBIX HOCHTENSAX: OyMaKHOM (KHMDKHBIH (GOHI, GOHMI IEPHOIMYECKHX
M3JaHuif); MarHuTHOM (QOHI ayamo- W BHIEOKacceT); ILHU(MPOBOM (CD-nuckn);
KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH) U HHBIX HOCHTEIAX;

2.2. BOCHHTaHHE KYJIbTYPHOTO M TPaXKIaHCKOTO CaMOCO3HaHUs, IIOMOINb B COIIHAJIHM3ALUHU
o6yt1a101ueroca, Pa3BUTHH €0 TBOPYECKOI'O IMOTEHIIAAJIA,

2.3. popMHpOBaHHE HABBIKOB HE3aBUCHMOTO OHOTHOTEYHOTO MOJB30BATEIS: o0yd4eHHe MOHCKY,
0TOOpY U KPHTHYECKOH OLIEHKE HH(OPMALHH;

2.4. COBepLIEHCTBOBaHHE IIPEOCTABISEMBIX GHOIHOTEKON YCIyT Ha OCHOBE BHEJPEHHUS HOBBIX
MHOOPMAIIHOHHBIX ~ TEXHOJOTHA M  KOMIIBIOTEPH3AIUH 6ubmoTeYHO-NH(OPMAIIHOHHBIX
IIpOLEeCcCcoB, hopMupoBaHHe KOMGOPTHON GHOIMOTEHO CPeIBL.



3. OcHoBHbBIE PyHKIMH

Jlis peanu3anuy OCHOBHBIX 3a71a4 OHOIHOTEKA:
3.1. dopmupyet poHI GHOIMOTETHO-HHPOPMALHOHHBIX pecypcoB BrofKeTHOro yupexaeHus:

3.1.1.KOMIIEKTyeT yHHBEpCATbHBIH (GOHI YYeOHBIMH, XYH0XXECTBEHHBIMH, HayYHBIMH,
CIIPaBOYHBIMM, IEAArOTMYECKHMH U HayYHO-MOMYISPHBIMH JOKYMEHTaMH HAa TPAJULHOHHBIX U
HETPaUIIHOHHBIX HOCUTENSX HH(POPMALUH;

3.1.2.momonnsier GpoHA HHHOPMALMOHHEIME peCypcaMyl CeTH Hntepuer, 6azamu u Gankamu
JAaHHBIX IPYTUX YYPEKIACHUN U OpraHu3allHii;

3.1.3.akkymymupyer (OHI OOKyMEHTOB, CO3LABAaEMBIX B BIOMKETHOM YUYPEXIECHUH
(mybmuxanmit u pabor memaroroB BromkerHOro YUPEXKICHHSA, JIy4IIUX HAyYHBIX paboT M
pedepaToB obydarommxcs u p.);

3.1.4. ocymecTBIseT pa3MelIeH e, OPraHH3aIHIO 1 COXPaHHOCTH JOKYMEHTOB;
3.2. cosnaeT HHGOPMALIHOHHYIO IPOLYKIIHIO:
3.2.1. ocymmecTBIAeT aHAIUTUKO-CHHTETHIECKYIO nepepaboTKy HH(poOpMaIHH;

3.2.2.opranu3yer Hu  BejeT CpaBOYHO-OubIHOrpadHyeckuit  anmapaT:  KaTajgoru
(andaBUTHBIN, CHCTEMAaTWYeCKHUit), KapTOTEKH (cucTeMaTHYecKyl0 KapTOTeKy cTaTel,
TEMaTHYECKUE KApTOTEKH);

3.2.3.06ecneunBaeT HHOPMHUPOBAHHE TTOIB30BATENEH 06 HH()OPMAIMOHHOU IPOAYKIHH;

3.3. ocymectBnster mudpdepeRnEpoBaHHOE OubMoTEYHO-HHPOPMALIHOHHOE  06CTy)KHBAHHE
obyyaromuxcs:

3.3.1. mpenocraBngeT HHGOPMALMOHHBIE PECYPCHl HA PA3MYHBIX HOCHTEIAX HA OCHOBE
U3Y4YEHHS HX HHTEPECOB U HHYOPMALMOHHBIX IOTPEOHOCTEH;

3.3.2.co3naet ycnoBus s peau3alyy caMoCTOSTENBHOCTH B 00y eHHH, [I03HaBaTeJIbHOM,
TBOPYECKOH NEATENBPHOCTH € OMOpOH Ha KOMMYHHKALMIO; CIOCOGCTBYET Pa3sBHTHIO HABBIKOB
caMOoOy4eHHs (y4acTHE B CETeBBIX ONMMIMANAX, TENeKOMMYHHKALHOHHBIX IIPOEKTaX B
CHCTEME TUCTAaHIMOHHOTO 00yUeHus);

3.3.3.opranusyer oOyd4eHHEe HABBIKAM HE3aBHCHMOrO OGUOJIMOTEYHOrO IOJIB30BATENS H
noTpebuTeNst HHPOPMALUH, CONEHCTBYET HHTETPAlMM KOMIUTEKCA 3HAHMI, YMEHUH U HABBIKOB
paboTEI ¢ KHUTOM U HH(pOpMaIHeit;

3.3.4.0xa3piBaeT HMHMOPMALMOHHYIO TOIEPKKY B pPEIIEeHHH 3a1ay, BO3HHKAIOIIMX B
npouecce X y4eOHOH, caMo00pa3oBaTeIbHOMN U JIOCYTOBOM €SI TEILHOCTH;

3.3.5.0praHu3yeT MaccoBblE MEPONpPHSATHS, OPHEHTHPOBAHHBIE HA pa3BuTHE OOmIEH u
YHTATEBCKOH KYJIbTYPbI IMYHOCTH, CONEHCTBYET PA3BUTHIO KPHTHIECKOTO MBIILICHHUS

3.3.6. coneicTByeT uieHaM NearornyecKoro KOJUIEKTHBA H aIMHHHACTDALHH YIPEXICHUS B
OpraHu3aluy 00pa3soBaTeIbHOrO Mpolecca U A0Cyra o0ydJaomuxcs (IIpocMoTp BHJICOQUITEMOB,
CD-1¥CKOB, IPE3eHTAIMH PA3BUBAIOIMX KOMIBIOTEPHBIX Urp);

3.4  ocymectBister muddepeHIEpPOBaHHOE OuOIHOTEYHO-HHPOPMALIMOHHOE 06CITYXKMBAHHE
NIEJArOrHYeCKUX PabOTHHUKOB:

3.4.1.BpsBNIAET MHPOPMALKOHHBIE NOTPeGHOCTH 1 YIOBJIETBOPSIET 3alpOCHI, CBA3aHHBIE C
00y4eHHEM, BOCITHTAHHEM H 3[J0POBBEM IETEN;

3.4.2.BpABNIAET HHGOPMALMOHHBIE MOTPEGHOCTH M YIOBJIETBOPSIET 3alpOChl B 00JacTH
NEeJarorui4YeCKuX HHHOBALMH M HOBBIX TEXHOJIOTHIA;



3.4.3.coneficTByeT mpPOGECCHOHANBHON KOMIETEHUHMH, OBBIIIECHHIO KBaTH(UKAIHH,
IIPOBEACHHIO aTTECTALIUHY;

3.4.4.opranu3yeT mOCTYn K GaHKY IleJarorMyeckoit HHGOPMAIIMH Ha JIOOBIX HOCHTENSX;
IIPOCMOTP 3JICKTPOHHBIX BEPCHI NeJaroruyecKuxX U3AaHHii;

3.4.5.0cymecTBIA€T TeKylee HHPOPMHPOBAHHE (mar  mHGOpMAnHMH, 0630pHI HOBBIX
MOCTYIIJIEHUH U IMyOJTHKaIIHM;

3.4.6.cioco6CTBYET NIPOBEIEHHIO 3aHSTHI 110 opmupOBaHHIO HHPOPMALMOHHON KYJIBTYDBL;
SABJSETCA 0a30d IS MpOBENEHHs IPAKTHYECKUX 3aHATHH MO paboTe ¢ HH()OPMaHOHHBEIMH
pecypcamu;

3.5. ocymectBisier muddepennmposanHoe OubIHOTEYHO-HHDOPMALMOHHOE 06CITYKHBAHHE
ponuTeneil (MHBIX 3aKOHHBIX IIPECTaBUTE el ) 06YaIOIMKCS:

3.5.1.ynoBnetBopsieT 3anpocsl monb3oBaTeneif M HHPOPMUPYET O HOBBIX IIOCTYIUIEHHUSX B
6ubnmnorexy;

3.5.2.KOHCYIBTHPYET 1O BONPOCAM OPTAHM3ALMH CEMEHHOTO YTEHMS, 3HAKOMUT C
HH(OpMaIyeli 10 BOCIUTAHUIO feTeil;

3.5.3.KOHCYJIBTHPYET 110 BONPOCAM y4eOHbIX H3IAHUN I 00yJaroImuxcs.

4. Opranuzanus XesiTeIbHOCTH OHGIHOTEKH

4.1. Hanuume yKOMIUIEKTOBaHHOH 6HOIHOTEKH B BromkeTHOM YUYPEXKIEHUH 00513aTENBHO.

4.2. Crpyktypa GHONHOTEKH, IOMHMO TPAJHIHOHHBIX OT/IEJIOB (aboHEMEHT, YHTANBHEINA 3a1),
MOXET BKJIFOYATb OTIENbl y4eOHHKOB, HH(OPMaNHOHHO-GHbHOrpadudeckoit paboTsl, GoHI U
CHCHHAM3UPOBAHHEIH 3a]l PaGOTHl ¢ MyJNGTHMEIMHHBIMA M CETEBHIMH JOKYMEHTaMH,
BH/ICOCTY TUIO, MHOXKHTENBHYIO TEXHUKY H JIp.

4.3. bubmoTeuHo-uH(BOPMAIHOHHOE 06CITY)KHBAHHE OCYLIECTBISETCS HA OCHOBE OGHOIHOTEHO-
MH(GOPMALOHHBIX PECYPCOB B COOTBETCTBHHM C YYeOHBIM M BOCITATENBHBIM IUIAHAME
BrozokeTHOrO yupexaeHus, IporpaMMaMu, IPOEKTaMH U ILTAHOM paboTbl GHOIHOTEKH.

4.4, bubnuoTeka BIpaBe NPENOCTABIATH IUIATHBIE OuOIMOTEUHO-HH(POPMALOHHEIE YCITYTH,
TI€pEUCHb KOTOPBIX ONPENEISIETCs yCTaBOM BIoIKeTHOro yupexneHus.

4.5. B memsx obecredeHuss MOIEpPHH3ALMH OHOGIHOTEKH B YCIOBUAX HHGOpPMATH3ALUH
00pa3oBaHMs U B IpefeaX CPEACTB, BBIIEISEMBIX y4IpeauTeNsaMu, BromkeTHoe yupexnaeHue
obecneynBaeT GUGIHOTEKY:

4.5.1.rapaHTHPOBaHHBIM (buHaHCHPOBaHKMEM KOMILIEKTOBaHHUS 6ubmuoTeyHo-
HH(POPMAIIHOHHBIX PECYPCOB ;

4.5.2 HeOOXOMMMBIMH CITyXeGHBIMH M POH3BOACTBEHHEIMH MOMEIEHHIMY B COOTBETCTBUM
CO CTPYyKTypod OMOIHMOTEKM M HOpPMAaTHBAaMH II0 TEXHHKE OE€30MaCHOCTH 9KCIUTyaTaluu
KOMIIBIOTEPOB U B COOTBETCTBHH C nooxeHusMyu CanlluH;

4.5.3.coBpeMeHHOi 3JIEKTPOHHO-BBIYHCIIUTELHOM, TEJIEKOMMYHHKAI[MOHHOM u
KOMHpPOBaTbHO-MHOXHTENBHON TEXHUKON ¥ HEOOXOIMMBIMH [IPOrPAMMHBIMH IIPOIYKTAMH;

4.5.4peMOHTOM H CEPBHUCHBIM 00CTyKHBAaHHEM TEXHHUKH 1 obopynoBaHus GUOIMOTEKH;

4.5.5. 6u6NMOTeYHOM TEXHHKOM U KAHIEAPCKUMH TIPHHAIEKHOCTSIMH.

4.6 bromKeTHOE yupexIeHHE CO3/1aeT YCIOBHS [Tl COXPAHHOCTH anmnaparypsl, 000pyI0BaHHs U
HUMyIIEeCTBA OHOTHOTEKH.



4.7. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KAuyeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHIA
OubIMOTEKH, KOMILIEKTOBaHHE y4eOHOro oHAa B COOTBETCTBHHU C (elepabHBIMU IIEPEYHAMU
y4eOHHKOB M Y4eOHO-METOAMYECKHX H3JaHUM, CO3JaHHE HEOOXOOMMBIX YCIOBHM Ui
JEeATEIbHOCTH OMOIMOTEKH HECET PYKOBOIUTENh BIODKETHOTO YYpeXKAEHHS B COOTBETCTBHH C
yCTaBOM BIO/KETHOrO yupexaeHwus.

4.8. Pexxum paboThl GMOIHOTEKH OIpeeNseTcs 3aBeAyonmM OrubnoTexoi (Oubmuorexkapem) B
COOTBETCTBMM C IIpaBHJIaMH BHYTPEHHEro pacmopsaka bromxerHoro yupexnenus. [Ipu
OIIpEZIENIEHHH PeXHuMa paboThl OHOIMOTEKH IpeIyCMaTPUBAETCS BBIIEIECHHUE:

4.8.1.1Byx 4acoB pabo4yero BpEMEHH €XETHEBHO Ha BBINOJHEHHE BHYTPUOHOIHOTEYHOM
paboTsr;

4.8.2. omHOTrO pa3a B MecsIl - CAHUTAPHOTO JHS, B KOTOPBIN 06CIyKHBaHKE MOJIb30BaTeNEl He
IPOU3BOAUTCS;

4.8.3.He MEHee OJTHOTO pa3a B MECSIl - METOAMUYECKOTO JIHS.

4.9. B nemix obecrnedeHus palMOHAIBHOTO HCIIOJIB30BaHUA HH(POPMAIMOHHBEIX PECYPCOB B
paboTe ¢ IETBMHU U IOHOWIECTBOM OHOMHOTEKa BIOMKETHOro yupexaeHHs B3aHMOIEHCTBYET C
6ubmrorexkamu MuHHCTEpCTBa KYNBTYpHI Poccuiickoit ®eneparuu.

S. Yopasaenue. llITaTrs

5.1. O6mee pyKOBOIACTBO JAEATEIBHOCTHIO OHOMMOTEKH OCYIIECTBISIET PYKOBOIHMTEIND
BromxeTHOTO YyupexxaeHus.

5.2. PykoBoacTBo OMOMMOTEKOH OCyLIeCTBISET 3aBEAyIOIIHi OHOMHOTEKOH (OMOIHOTEKAPH),
KOTOPHIH HECET OTBETCTBEHHOCTh B IpeAeiax CBOEH KOMIETEHIUH Iepel OOIIeCTBOM H
pykoBoguTeneM bromkeTHoro yupexnaeHus, OOyYalOIIUMHCS, HX POIMUTENAIMH (HHBIMH
3aKOHHBIMH IIPEICTAaBUTEISIMU) 32 OPraHU3aIMIO M Pe3yJIbTaThl OEATEIILHOCTH OHOIHOTEKH B
COOTBETCTBHH g GbYHKIIHOHATBHBIMH 00s13aHHOCTSIMH, IpeayCMOTPEHHBIMH
KBAIU(QHUKAMOHHBIME TpeOOBaHHUSMH, TPYIOBBIM JOTOBOPOM M YCTaBOM bBIOJDKETHOTrO
YUPEKTECHHS.

5.3. 3aBepyromuit 6ubnuorexolt (6uOMMOTEKaph) Ha3HAYAETCS PYKOBOIHTENIEM bBIOKETHOTO
YUPEXKICHHsI, MOXET SBIATHCS WICHOM IE€JarorHuyeckoro KOJUIEKTHBA W BXOIHWTH B COCTaB
IIearOru4ecKoro coBeTa BIoHKeTHOTO yuperKaeHus.

5.4. Meroau4eckoe CONPOBOXICHHE NEATENBHOCTH OHOMHOTEKHM 00ecreduBaeT CIenHaTHCT
(MerogucT) mo y4eOHBIM (GoOHZAM M IOKONBHBIM OHONHOTEKaM OpraHa yIpaBlIeHHS
o0pa3oBaHHEM.

5.6. 3aBemyrommii OubOmuorekodt (OmOmHOTEKapp) paspabaTbiBaeT M IPENCTABISIET
PYKOBOAMTENIO DBIOIKETHOrO yupexIeHWss Ha YTBEPXKACHHE CIEAYIOIHE JTOKYMEHTHI:
NOJIOXKEHHE O OuOiamoTeKe, NpaBHiIa IIOJB30BAaHUSA OHONHMOTEKOM; IUIAHOBO-OTYETHYIO
JOKYyMEHTAIIHIO; TEXHOJIOTHIECKYIO JOKYMEHTAIIHIO.

577. Ha pabory B OuOIHOTEKy NpPHHAMAIOTCA JIMNA, HMEIOIHE HEOOXOAUMYIO
NpO(PECCHOHANBHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TpPeOOBAHUAM KBaIA(pUKAMOHHOM
XapakTepUCTUKH 10 JOJDKHOCTH H IOJYyYEHHOM CHEeNHAIbHOCTH, IOATBEPKICHHYIO
JOKyMeHTaMH 00 0Opa3oBaHNM U (WJIH) KBATH(HKALIHH.

5.8. PaboTHuKH OHOIMOTEK MOTYT OCYLIECTBIATH MIEAArOTHYECKYIO AesTeabHOCTh. CoBMelIeHne
Ou6mHoTeUHO-UHOOPMALMOHHON M MEJaroruyeckoil  JeATENbHOCTH  OCYLIECTBIISETCS
paboTHHKOM OHOIHOTEKH TOJIBKO Ha JOOPOBOIBLHON OCHOBE.

5.9. TpynmoBele oOTHOLIEHHS pPabOTHHKOB OHONHOTEKH H  BIOKETHOrO  yYpexmaeHHS
PETYIHMPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOrO HE JOJDKHBI IIPOTHBOPEYHUTH
3aKoHOAaTeNbCTBY Poccuiickoii ®enepanuu o Tpye.



6. IlpaBa u o6s3aHHOCTH OHOJIHOTEKH
6.1. PaGoTHuKH OMOIMOTEK UMEIOT NPaBo:

6.1.1. camocrosTensHO BHIOMpaTh (OpPMBI, cpencTBa W MeToAbl OMOIMOTEYHO-
MH(OPMAIMOHHOTO O00CTy)XUBaHHUsS O0pa30BaTEIbHOTO M BOCIMTATEIBHOIO IIPOLECCOB B
COOTBETCTBHM C LEISAMHM M 3aJa4daMH, yKa3aHHBIMH B YCTaBe€ BIODKETHOrO y4YpexACHHUs H
NOJIOXKEHUH 0 OubuoTexe BIoKeTHOrO yupexaeHus;

6.1.2.1poBOIUTH B YCTAaHOBICHHOM MOpsIKe (aKyIbTaTHBHBIE 3aHATHS, YPOKH H KPYXKKH
6ubmroTeuno-0ubnuorpadpuyeckux 3HAaHUH ¥ HHYOPMALTHOHHON KYJIBTYPHI;

6.1.3.ompenensaTe HCTOYHUKH KOMIUIEKTOBaHHS HH()OPMALIHOHHBIX PECYPCOB;

6.1.4. u3BIMaTh ¥ peaTN30BHIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C HHCTPYKLHUEH MO
ydery 6ubnuoreynoro ponna;

6.1.5.ompenensiTb B  COOTBETCTBHH C TpaBWJIaMH  IIOJB30BaHUS  OHOIHOTEKOIA,
YTIBEPXKAECHHBIMH DPYKOBOJHUTENEM bBIO[UKETHOrO YYpeXIeHHs, H 10 COIJIACOBAaHHIO C
POIMTENECKUM KOMHTETOM WM COBETOM  BIO/DKETHOTO YYpEXXICHHS BHIBI U pa3MepHl
KOMITEHCaluH yimepOa, HAaHECEHHOTO M0JIb30BaTesIMUA OHOIHOTEKE;

6.1.6. y4acTBOBaTh B YNpaBJeHHH BIOMKETHBIM YUpEXXICHHEM B IMOPSIKE, OMpEeAesieMOM
YCTaBOM YUpEXICHHS,

6.1.7. UMeTh eXeroHbIi OTIYCK 28 KalleHAapHBIX IHEH U JONMOJHUTEIbHBIH OIIayiBaeMBbIi
OTIYCK B COOTBETCTBUH C KOJUIEKTHBHBEIM JOTOBOPOM MEXIY pPabOTHHUKAaMH U PYKOBOACTBOM
BromkeTHOrO yupexxaeHus ;

6.1.8. ObITH NpenCTaBICHHBIMH K pPa3IM4YHbIM (opMaM NOOLIPEHHs, HarpajaM H 3HaKaM
OTJIMYHS, IPEAYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHus U KyJIbTYpHI;

6.2. PaGoTHUKH OMOIMOTEK 00S3aHEI:

6.2.1. obecneunTh MOJIH30BATEISIM BO3MOXKHOCTh paboThl ¢ HH(POPMALIMOHHBIMU peCypcaMu
OubHoTeKH;

6.2.2. uHGOPMHPOBATH TOJIB30BATENEH O BHAAX MIPEJOCTABIIIEMBIX OHOIHOTEKOH yCIyT;
6.2.3.00ecnieunTs Hay4yHYIO OpraHu3anuio (OHIOB U KaTajlOTOB;

6.2.4. hbopmupoBaTh HOHIBI B COOTBETCTBHH C YTBEP)KACHHBIMH (eepalbHbIMU NEPEUHIMHU
yueOHBIX U3aHMii, 00pa3oBaTeIbHBIMH IPOrpaMMaMy BIOKETHOTO yUpexIeHHs, HHTEPECaMH,
NOTpeOHOCTSIMHU U 3alIpOCaMH BCeX KaTeropuil MoJIb30BaTeleH;

6.2.5.coBepIIEHCTBOBATh uHpOpPMaIHOHHO-OubIMorpadpuyeckoe u O6ubnuoreunoe
o6ciry)KHMBaHUE TOJIH30BATENECH;

6.2.6.00ecieynBaTh  COXPaHHOCTh  HCIIOJIB30BaHUA  HOcUTened  mHpOpMamuH, HX
CHCTEMAaTHU3alUIO, pa3MElICHUE H XpaHCHHUE;

6.2.7. obecneunBaTh peXkuM pabOTHI B COOTBETCTBUM C IOTPEOHOCTSMH IOJIB30BaTENed U
paboToit BroKeTHOTO yUpexIeHuUs;

6.2.8.0TUUTHIBATECSI B YCTAaHOBJIEHHOM MOpSAIKE TIepel PYKOBOIHUTENEM bBromKeTHOro
YUIpEXICHUS;

6.2.9. noBHIIATH KBATH(DHUKALUIO.

7. IIpaBa 1 0013aHHOCTH NOJIb30BaTe el OH0IHOTeKH
7.1. Ilonp3oBarenu OUOIMOTEKH UMEIOT MIPABO:

7.1.1. nmomyyaTp mONHYHO HHpOpMamuMO O cocraBe OubmuoreuHoro  (oHza,
UH(OPMAIIMOHHBIX pecypcax U MpeaoCTaBIseMbIX OHOIHOTEKOM yciyrax;

7.1.2 monp30BaThCs CIIPaBOYHO-OMOIHOrpaduuecKuM annapaTom 6M6IMOTEKH;



7.1.3. momy4ats KOHCYJIBTAIMOHHYIO IOMOIIp B [IOKCKE U BHIGOPE HCTOYHHKOB HH(OPMALMH;

7.1.4 moyyaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE U B UHTAJIHLHOM 3aj€ NeYaTHBIE
M3JIaHKs, Ay THOBU3yaJIbHbIE IOKYMEHTHI M IPyTHe HCTOYHUKA HH(OPMALIUH;

7.1.5. mpozneBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH;

7.1.6. momyyaTs TeMaTHYeckue, dakTorpaduuecKkue, YTOUHSIOIHE M 6ubnuorpaduyeckue
CIIpaBKH Ha OCHOBE (oHIa OUOIMOTEKH;

7.1.7.momy4aTs KOHCYJIBTAIOHHYIO OMOIIL B paboTe ¢ MHpOpMALHEH Ha HETpaaULIMOHHBIX
HOCHTEJISX IPH [TOJIB30BAHUH JJIEKTPOHHBIM U HHBIM 000pYI0BaHHEM;

7.1.8. y4acTBOBaTh B MEPOIPHUSTHSAX, IPOBOJUMBIX OHOIHOTEKOIH;

7.1.9.m0/1b30BaThCA IUIATHBIMH yCJIYTaMM, MpPEIOCTABISEMBIMH OHOGIHOTEKOM, COTJIACHO
ycTaBy BIOIKETHOTO yYPEXHEHHS M INOJOXKEHHIO O IUIATHBIX YCIyraX, YTBEp)KIEHHOMY
pyKoBoauTENEM BromkeTHOro yupexneHus;

7.1.10.06pammatscs 11 pa3peneHns KOHGIMKTHON CUTYalMK K PyKOBOAUTENIO BromKkeTHOrO
YUPEXKICHHUS.

7.2.Ilons30BaTenu OUOIUOTEKH 00S3aHBI:
7.2.1. cobmonarh npaBuia MOJIb30BaHUS GHOIHOTEKON;

7.2.2. GepexHO OTHOCHTBCS K IIPOHU3BEACHHAM I1€YaTh (He BHIPHIBATH, HE 3arHOATh CTpaHHII,
HE JIeNaTh B KHUIaX IOMYEPKUBAHUM, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3jIM4YHbIX HOCHTENAX,
060pyIOBaHHIO, HHBEHTAPIO;

7.2.3. mopnepXuBaTh MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE GHOIHOTEKH,
PACIOJIOKCHHUS KapTOY€EK B KaTaJorax U KapTOTeKax;

7.2.4.m0Nb30BaTECA LEHHBIMH W CIOPABOYHBIMH JOKYMEHTAMHM TOJNBKO B IIOMEIICHHH
OuOIMOTEKH;

7.2.5. yGeuTBCA NPH MONyYEeHHH TOKYMEHTOB B OTCYTCTBHH 1e()EKTOB, a PH 0GHAPYKEHHH
NPOMHOPMUPOBaTE 06 3TOM paboTHHKA GHOIMOTEKH. OTBETCTBEHHOCTH 33 OGHAPY)KEHHBIE
neeKTH B CIaBaEMBIX JOKYMEHTaX HECET IOCIIEIHUH TT0Ib30BATEIb;

7.2.6. pacIHCHIBaTBCS B YHTAaTENECKOM (OPMyIApe 3a KaXKAbIH IOTYYEHHBIH NOKYMEHT
(ucxmouenue: obydaromuecs 1 - 4 knaccon);

7.2.7. BO3BpamaTh NOKYMEHTHI B GHOIHOTEKY B yCTAHOBJIEHHBIE CPOKH;

7.2.8. 3aMeHATH TOKYMEHTHI OHOIHOTEKH B CIlydae UX yTPAThl MM IIOPYH UM PaBHOIIEHHBIMH
mb0 KOMIEHCHpOBaTh yIep6 B pa3Mepe, YCTAHOBICHHOM [paBUJIaMd  IT0JIb30BAHHS
OHOIHOTEKOI;

7.2.9. IONHOCTBIO PAaCCUMTATBCS ¢ GUGIHOTEKOM MO HCTEUEHHH CPOKa 00YUEeHHS WK paboTsI
B BroukeTHOM yupexaeHuy.

7.3. Ilopsinok mob30BaHKs OUOIMOTEKOH:

7.3.1.3ammcp  obyvaromuxcs BIOIKETHOTO yupexkieHuss B GUONMOTEKY IPOM3BOIHTCS IO
CIHCOYHOMY COCTaBy Kiacca B HMHAMBHIYAbHOM [OPSJKE, IEJArOTHYECKUX M HMHBIX
pabOTHHKOB bBIOMKETHOTO yupeXKHeHWs, pOAUTeNeld (MHBIX 3aKOHHBIX IpeICTaBHTENEH)
00ydaroImuxcs - [0 MacIopry;

7.3.2.nepeperucTpanus nojbs3oBarelel GUGIMOTEKH IPOU3BOUTCS €XKETOIHO;

7.3.3.10KyMEHTOM, MNOATBEP)KIAIOIMM TPABO MOJB30BAHHMSA OHONMOTEKOM, sBJsETCS
YUTATENLCKUH hopMyisp;



7.4.3. untaTenbckuit Gopmynsp QuKCHpyeT ATy BbIOa4YM IMOJB30BATENIO JOKYMEHTOB W3
¢donna 6UGTMOTEKH U HX BO3BPAIICHHS B OUOIHOTEKY.

7.4. Ilopsinok moyib30BaHMUsI a00HEMEHTOM:

7.4.1. moaB30BaTENI UMEIOT IIpaBO IMOJYYHUTH Ha OJOM H3 MHOI'OTOMHBIX HU3JaHUN HE 6onee
ABYX NOKYMEHTOB OOHOBPEMEHHO,

7.4.2.MaKCUMaJbHBIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:
- y4eOHUKH, yueOHbIe TOCOOUS - yueOHBIM TOI;
- HAYYHO-IIOIYJIIpHAs, IT03HaBaTeIbHAs, XyI0KECTBEHHAS JIUTEepaTypa - 1 Mecsir;
- IEPHOAMYECKHE U3IaHus, U3JaHUS MTOBBILICHHOTO CcIIpoca - 15 nHeit;

7.4.3. moONB30BaTEIM MOTYT IPOUIUTH CPOK IOJB30BAHUA IOKYMEHTAMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX ITOJIb30BaTEIEH.

7.5. Ilopanok moyIb30BaHMs YHTATBHBIM 3aJI0M:
7.5.1. NOKYMEHTEI, IpeIHa3HAYEeHHBIE 111 pabOTHI B YHTATLHOM 3aJie, HA IOM HE BBIIAIOTCS;

7.5.2.3HI.IPIKJ'IOI'ICI[HI/I, CIIDABOYHUKH, PECAKHUEC, ICHHBIC W HMCIOIIHUECI B CIUHCTBEHHOM
IK3EMILIAPE JOKYMCHTEI BBIAAKOTCS TOJIBKO AJIS pa60TI>I B YATAJIBHOM 3aJIC.

7.6. Ilopsnok paboThl ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

7.6.1.paboTa ¢ KOMIIBIOTEPOM YYacCTHHKOB 00pa3oBaTeNbHOrO IIPOIECca IMPOM3BOIAMTCA IIO
rpaduKy, yTBEP)KIEHHOMY DYKOBOJHTENEM BIOMKETHOTO YYpEeXAEHHs, U B IPUCYTCTBHH
COTpYIHHUKA OUOIHOTEKH;

7.6.2. paspemaercs paboTa 3a OIHUM MEPCOHATBHBIM KOMIIBIOTEPOM He Gojiee IBYX YENOBEK
OTHOBPEMEHHO;

7.6.3.monb30BaTeNb MMEET NpaBO paboTaTh C HETPAAMIMOHHBIM HOCHTENEM HHGPOpMAIUH
II0CJI€ IPEABAPUTEIBHOIO TECTUPOBAHUS €r0 paOOTHUKOM OHOIHOTEKH;

7.6.4. mo BceM BompocaM Ioucka HHGpopManuu B VIHTepHeTe MONB30BATENh AOJDKEH
obpamarbcss kK pabOTHHUKY OuONIMOTEKH; 3ampernaercs oOpaineHue K pecypcam KuTepHera,
IIPEATNOJIaralolIiM OIUIATY;

7.6.5.paboTa € KOMIBIOTEPOM IPOU3BOJHUTCS COIJIACHO YTBEPHKIEHHBHIM CAaHHTApPHO-
TUTHEHHYECKUM TpeOOBaHHSIM.



